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Retention Schedule
STATE SERVICE

All state agencies are required under Louisiana Revised Statute 44:411 to develop and submit a records
retention schedule (a listing of their agency’s records with the retention requirements to meet their
administrative, legal and financial needs) for review and approval by the State Archives, a division of the
Louisiana Secretary of State’s Office.

Once an agency’s records retention schedule has been approved, the agency may begin the process to
dispose of the records that have met the retention requirements indicated on their schedule. Agencies
are required to get authorization to dispose of any and all records (scheduled or unscheduled) from the
State Archives before they actually dispose of the records.



http://legis.la.gov/Legis/Law.aspx?d=99732
http://www.sos.la.gov/HistoricalResources/ManagingRecords/Pages/default.aspx

